AceAssets
Product Tutorial

Test Database

If you would like to work in a test database, detach the AceAssets.mdf and AceAssets.Idf files from the server.
Copy, rename and reattach. You can easily switch between databases in AceAssets. Go to Admininistation |
Change Database. After prompting, AceAssets will close. When you restart the program, you will get a login
screen allowing you to choose any database.

Chapter 1 — General Setup

The first step before creating an Asset collection or “Catalog” is to login to the database and set up your users.

1. Login to the Database

When you first start AceAssets (from the Start Menu), you will see a Login screen like this:

ogn |
Login lamginl

User Name: |

Password: ]

Press the Connection Tab and, depending on how Security is set up on your SQL Server, use “Integrated
Security” or SQL Server Security. In the example below, we are accessing a local SQL Express with Integrated
security:

ETEE x|

Server Type: I‘E-:' Server j

Server: [focal)5qBpress

Database:  |Acedssets

Schema; |ng

¥ Use Integrated Security

User Hame: l.ng“-

Password: [~

| Tex |
ok ] conce
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2. Add an “Administrator” User

Each AceAsset database must have at least one “Administrator.” To ensure this requirement, the Add
Administrator dialog will be displayed the first time you login to a database. You can add additional divisions,
users, groups and permissions later if desired. Fill in the fields and press OK. Note: If you are not using
“integrated security”, you will need to get your database user id from your database admin.

x|

DbUserD: |WIHSB“I"G ROUPLLC Doughy

First Nama: IDnug MI: l

Last Name: |\Winshy

Initials: IDW
I 0K I Cancel

3. Main AceAssets Screen

You should now be presented with the main AceAssets screen. Note: If the Maintain menu does not have any
enabled items, exit the program and run it again.

@, Ace Assets ] o [=] S|
Bl As=ts Dmage Mot Adviistaion  Help
& |
Folders |5¢gd-,| Thumbnais | Asset | info |
HW'—I ;I Filename | File Size 4B _-g;.
Folders

Jis = el
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4. Create an Asset “Catalog” (File | New Catalog...)

All “assets” are organized by “catalogs”, so the first step is to create a new catalog to accept your asset file
information. You can use just one catalog for all your assets, but you might have more flexibility if you segment
them logically by division or by your main product lines. The “Root Asset Locations” are one or more network
paths where the assets are stored. These “Root” Paths become separate access points in the catalog.

Generally, it is a good practice to select UNC paths from “My Network Places”. Otherwise you could use
permanent mapped drive letters. Important Note: Due to a design limitation, you must not select the lowest
directory in the tree. Be sure you select at least one up from the bottom. This is because each lowest
directory name becomes a “Folder” in the tool. Press OK.

x|

Catalog Mame: [Assets

Division: | Division 1 o
Group: | agemin |
Descrption:
Shadow Copy [

“WHalebopp \winsbygroupllch\Assels

xq

\?f) Import assets for new catalog “Assets™?

oK | conce | [ ok ] come |

You will then be asked to “Import assets for new catalog ...”. Press OK. The loading progress will be displayed
in the status bar and the total assets found will be shown at the end of the process. The result will create folders
such as shown here:

Folders |5ewl-|] Selecting a “Folder” will display thumbnail images (if possible) in the
viewport on the right. There are three “tabs” in this viewport:
“Thumbnails”, “Asset” and “Info”.

Root:|\\Halebopp winsbygrouplic'Asset ¥

Folders The “Thumbnails” view displays each asset, if possible, as a small
£ Brake_Hardware picture. Selecting one and going to the Asset tab will show a larger image
3 Diagrams of the asset.
{J Fuses
{3 Lighting The “Info” tab shows detailed information about the selected asset

including “properties.”
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5. Asset Properties

Properties (sometimes called “metadata” in other contexts) are used by the system to keep track of information
about each asset. Each property has a “Property Type” which is used to define its use, data type and optionally
its valid values.

These properties are grouped together by “Property Groups”. Property values for an asset are maintained on
the "Info" tab (see screenshot below):

Thumbasie | Asset o |

B Mise
B Keywords
Calpsr
FasiMover
Usas
B PIES
Azset Type
Fie Type EME
Reachtion 96
1572 BMP Coior Mode AGE
Descrpdion: Background White
Criartation View Frord
Aaset Height 165
Asset Width 216
Azset Dimension UOM Focels
Addiianal Infa
Effective Date: I :|' Languags o
Bprton Date: [ =] Part Number 1572
Madfied: 107101984 72230 F0 | Aaset Type
i PFIES ASST Codes Type Table

This screen shows two "Property Groups" currently defined: "Misc" and "PIES". The PIES property group is pre-
set by the system and should not be changed.

6. Setting up Property Types

While some property types already exist in the system (e.g. the PIES property group), you might also want to
create your own. This can be done with the Maintain > Property Types menu.

=
Group: [PIES =]

I

Representation | PIES ASST Codes Regresentation Table Delete
Resolution PIES ASST Codes Resohtion Table
Color Mode PIES ASST Codes Color Mode Table
Background PIES ASST Codes Background Table
| Oriertation View |PIES ASST Codes Oviertation View Table

" Vertical measurement of Digital Asset file. Se2e “Asset
|fosst B | Dimension UOM “foruntof measure |
Horizontal measurement of Digital Asset file. See
_.f'.'aseﬁ Vindth “Asset Dimension KM for unit of measure_
Azset Dimension | Identfies Puels, Inches or other for varous Asset |
oM Types |-

i

]

i
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The screen is first displayed without a "Group" selected. Use the drop-down to select an existing group to work
with. If you want to work with a new group, you must first create it using the Maintain > Property Type Groups
menu.

The "Add" and "Edit" buttons let you maintain new and existing Properties within the group. The "Delete" button
will remove the selected property. The "Reorder" button allows you to change the display order of the properties
within the group. Finally, the "Values" button shows the current values used by the property and gives you the
ability to edit those values and associated codes. If a property uses the “Limit values to defined list” option, you
must supply the valid values on the Property Values screen.

Here is the screen used to maintain the property type:

Add/Edit Property Type |

Mame: JF!BDI'E‘SBIT[E'.iDI‘I

Description:  |PIES ASST Codes Representation Table

PIES Blement: [z =
- Fepresentation

e ' =
Data Type: | Tet -

Value Pattem: |

(Regex)

Test .

[™ Allow multiple vahses per asset
¥ Limit values o defined list

[ 7yzar2008 ]| 575 |

You must supply a "Name" and "Data Type". The "PIES Element" is used to tie the property back to the AAIA
PIES standard. The "Value Pattern" (and Test button) is an advanced feature that allows you to set up edit
checks on entered property values.

The "Allow multiple values per asset" check box determines if you can have more than one value for a property.
This might be used, for example, with a "keyword" property type.

The "Limit values to defined list" check box determines if the user can add their own free-form values or must
select them from a pre-populated list.

7. Assigning Property Values

There are four ways to assign property values to assets. (1) Directly on a single asset using the Info tab (as
shown in section 5 above), (2) Using the Assets > Assign Property... function to assign an existing property
value to all currently “selected” assets on the Thumbnails tab. (See how to select assets below), (3) Setting up
and applying Property Rules to selected (or all) assets, and (4) Importing them from a “loadsheet”.
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For this tutorial, we will assign a property using a Property Rule. Use the Maintain > Property Assignment
Rules... function and press the “Add” button on the Property Rule Maintenance screen to add a new rule. The
following dialog will be displayed. Fill it in as below:

Add/[Edit Property Bule i |

Harms: IPal'. Musmber from e name

Description: [Exiract the part number from the fle name

Aoty To: [T Folder W Fle

Pattem: [1-)[Jla-2A-ZJ3.415
{Ragex)
Test ... I
i Craste Propary 1
Property Type: JPH'I: Hurrber 3

5 Lbes Capbursd Vakss " Map Captured Valus
Caphured Value Map:

| Captured Value | Map To

[3/10/200] ow]

The Regex pattern is shown below (to make it easy to copy/paste). The parenthetical portion defines what is
"captured" (in this case, everything before the three or four character file extension). You can test the regex
pattern by pressing the Test... button and typing a filename in the “Text to search” box and pressing Search:

~(?<value>.+) [.][a-zA-Z]1{3,4}$

Then you can use the Assets > Apply Property Rules... function to assign the Part Number property, extracted
from the filename, for all (or selected) assets in your catalog.

It is often helpful to batch load properties from a file (or “loadsheet”). This file can be created in Excel and saved
as a CSV or tab-delimited file. It must contain at a column for “Filename” (or Filename and Path if Filename is
not unique) and at least one other property. For multi-valued properties, separate the values with a semicolon.

Use the Assets > Apply Loadsheet Properties... function to assign properties in batch. The following screen
shows the import wizard used for this purpose.
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:':‘-: Loadsheet Definition !I

 Fomnat
7 Has Fiedd Names
% Tab Delimted ™ Cther Delmied
T =[5
~ Dhrter: [— ed Db er: Im} 'I
File Contents:

Flanams || ColorMoede | Backgroud | ‘Oriertation | Keywords | EffectiveDate
=T keyword 1emywor_. | 6/1/2009
keywand2ceywer... | 5172005

The next screen lets you match up the fields in the loadsheet with property names (and save them for future
use).

8. Maintain Folder Layouts

Before you can export (or “publish”) your assets, you need to set up some instructions so AceAssets knows
what to do. These output instructions are defined with the Maintain > Folder Layouts... function. From the
Layout Maintenance screen, press the Add button to create a new layout.

Each layout has several “Tabs” of options for output. The Layout Name and Description is maintained on the
General tab and should be completed before moving to the other output options.

Define Layout

General | Folder Layout | Rename Rues | Rlasize Fues | Change Fils Type Russ | Watemark Rules |

Mame:  [advance Auto Output Layout

Description:  [Falow the nuies defined by AAF requrmments
document dated 24182010

“Folder Layout” is used to create a directory structure for your assets and select which assets to output. You
could, for example, create a folder for each asset type if you wanted. To export all assets (from the selected
catalogs) into the root of the target folder, select the “Root” level and check the “Include Assets” option. (For
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more advanced output structures, right-click in the Folder Tree to add or remove sub-folders.) The example
below will create a folder for each “File Type” (TIFF, PDF, etc.). Notice the “Include Assets” option is selected
even though we have not put any additional filers with the “Select” button. The “List” button also allows you to
limit the File Types (in this case) to include.

Define Layout i
Genersl Folder Layout | Reniame Fules | Rissize Ruiss | Changs Fie Type Russ | Watennark Fudes |

Folder Layout:
o | Foct Mame: |H=p-=.:: by Fie Type

Fepest By

" Mone

* Propety |Fr'e Type j Use Code

 posety | £l
cm Cum |

Inchede Azeets Fh
L] =] | Sdect, |

_ Doee |

“‘Rename Rules” are used to change the file name according to set instructions. This tab allows multiple rules to
be defined, each with there own “Filter” to determine which rule to apply. If no filter is defined, the first rule is
used. (See below for an example).

“Resize Rules” allow you to set a maximum Height and Width in pixels. This tab allows multiple rules to be
defined, each with there own “Filter” to determine which rule to apply. If no filter is defined, the first rule is used.

“Change File Type Rules” allow you to change images to a different format (BMP, GIF, JPG, PNG or TIF). This
tab allows multiple rules to be defined, each with there own “Filter” to determine which rule to apply. If no filter is
defined, the first rule is used.

“Watermark Rules” allow you add a watermark image over the original image on output. This feature is
particularly useful for images that are available to the general public. This tab allows multiple rules to be defined,
each with there own “Filter” to determine which rule to apply. If no filter is defined, the first rule is used.
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Here is an example of a Rename Rule that might be used for Advance Auto (where 12345 is the vendor#):

Add/Edit Rename Rule |

Descrition:

Kovance Auto

Faitem
I 12345 _
—1 | [Part Humber]
_I [Onentation View]

|123.15 [Pt Mumbes]fOrentstion View]

¥ no filter ks assigned the rule apples to al files.
— Fiter

Now that you have a Folder Layout defined, you can use it to export assets.

9. Exporting Assets

The File > Export... function is used to copy (and translate according to output rules) assets to a disk location
for delivery to your trading partners. A catalog does not need to be “Open” to be exported. In fact, an export can
include assets from several Catalogs.

The Asset Export Maintenance screen manages the publishing process as explained below, but first you must
create an Export Definition.
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Add/Edit Export Definition x|

Mame: [atiance Ao

Descrighion:  [245 Putkshng Defindion

Layout: | agvance Auto Output Layout

Target Foider:  [C:\Dutput

Base URL |

[ 51272000 | ow |
ok | cance |

The “Layout” drop-down selects (or allows you to create) a Folder Layout as explained in the last section. The
“Target Folder” becomes the root folder for the output. You must have write access to this folder and sufficient
space to hold all of the assets. The “Base URI” field (if supplied) is pre-pended to the relative path to create the

URI. One or more “Catalogs” can be selected for publishing. The Layout definition defines which assets are
exported.

Before you can “Export”, you must “Publish”. This process determines what asset files will be delivered including
which ones have changed since the last Publish. This can take a few minutes to process. You then have the
option of exporting “Full” (all selected assets) or “Changes” (only those assets that have changed since the last
Publish). Press the “Commit” button when the files have been delivered.

In addition to exporting the asset files, the Export process creates two “manifest” files according to the AAIA
Imaging Best Standards.
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